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The Governing Board recognizes that school libraries support the educatlonal program by prowdmg access to a

var|ety of |nformat|onal and supplemental resources that can he{ﬁi%ﬁe
g the academic achievement of all students. The

Board de5|res that school I|brar|es be stocked W|th up to date books reference materials, and electronic resources

that promote literacy, support academic standards, in a br rum of knowl nd viewpoin
rately refl nd val iety's diversity, and prepare students to become lifelong learners.

The Superintendent or designee may, in consultation with teacher librarians, classroom teachers, administrators,
parents/guardians, and students as appropriate, develop and regularly update a plan for school libraries that
describes the district's goals for school libraries and hewthe distribution of funds will-be-distributed-to school sites to
support libraries. As appropriate, the plan may also address staffing, facilities, selection and evaluation of materials,
the development and maintenance of classroom libraries, prevention of loss or damage of library materials,
prioritization of needs, and other related matters. The Superintendent or designee shall ensure that the library plan is
aligned with the district's local control and accountability plan and other district and school plans.

Staffing

To staff school libraries, the district may employ one or more teacher librarians who possess appropriate credentials
issued by the Commission on Teacher Credentialing. (Education Code 18120, 44868; 5 CCR 80024.6, 80053)

The Superintendent or designee may assign teacher librarians to perform the following duties in accordance with the
authorizations of their credential: (5 CCR 80053, 80053.1)

1. Instruct students in accessing, evaluating, using, and integrating information and resources in the library
program and/or provide departmentalized instruction in information literacy, digital literacy, and digital
citizenship

2. Plan and coordinate school library programs with the district's instructional programs through collaboration
with teachers

3. Select materials for school and district libraries

4. Develop and deliver staff development programs for school library services

5. Coordinate or supervise library programs at the school or district level

6. Plan and conduct a course of instruction for students who assist in the operation of school libraries
7. Supervise classified personnel assigned school library duties

8. Develop procedures for and management of the school and district libraries

The Board also may appoint classified paraprofessionals to serve as library aides or library technicians. Volunteers
may assist with school library services in accordance with law, Board policy, and administrative regulation.

Hours of Operation

School libraries shall be open for use by students and teachers during the school day. (Education Code 18103)
With the approval of the Board, a school library may be open at other hours outside the school day, including
evenings and Saturdays. Any library open to serve students during evening and Saturday hours shall be under the
supervision of a certificated employee who consents to the assignment. (Education Code 18103)

Selection and Evaluation of School Library Materials

Library materials shall include print and electronic resources that align with the curriculum and are accessible to
students with varying cognitive and/or language needs.



Library materials shall be selected and evaluated-and-selected through a process that invites recommendations from
administrators, teachers, other staff, parents/guardians, and students as appropriate.

Library materials shall be continually evaluated in relation to evolving curricula, new formats of materials, new
instructional methods, and the needs of students and teachers. Materials that contain outdated subject matter or are
no longer appropriate shall be removed.

All gifts and donations of school library materials shall be subject to the same criteria as materials selected for
purchase by the district.

Complaints regarding the appropriateness of library materials shall be addressed using-thedistrict's proceduresfor
eomplaintsregardinginstructional-materials:in accordance with Board Policy 1312.2 - Complaints Concerning
Instructional Materials and Board Policy 1312.3 - Uniform Complaint Procedures, as applicable.

Fees

Students shall be allowed to borrow school library materials at no charge for use in the library and classrooms as well
as out of school. (5 CCR 16042)

Students shall be encouraged to return library materials in a timely manner, but no charge shall be assessed for the
late return of materials.

T hrI|rr|n n r classroom her hIIrvi I|rr|nr n rt th velopment of

1. Access information by applying knowledge of the organization of libraries, print materials, digital media, and
other sources

2. Evaluate and analyze information to determine appropriateness in addressing the scope of inquiry

3. Organize, synthesize, create, and communicate information

4. Integrate information literacy skills into all areas of learning and pursue information independently to become
life-long learners

Teacher librarians also may provide support to teachers, administrators, and other staff by identifying instructional
materials that will aid in the development of curriculum and instructional activities and by providing information
about effective and ethical uses of school library services and equipment.

Program Evaluation

The Superintendent or designee shall annually assess and report to the Board regarding the condition and use of
school libraries. The assessment shall evaluate, at a minimum:

1. Access of students and staff to school libraries during school hours and, as appropriate, access outside the
school day



2. The process and frequency by which students are allowed to check out library materials

3. Staffing levels, qualifications, and number of hours worked

4. The quality of the collection at each library, including, but not limited to, the total number of books in the
collection, number of books per student, types of materials (fiction, non-fiction, newspapers, magazines,
encyclopedias, materials in other languages, and reference materials), alignment with curriculum, provision of
a broad spectrum of knowledge and viewpoints, amount expended during the year for the purchase of new
resources, and the number of resources discarded and added during the year

5. Any special programs offered at the school to encourage reading and/or library use

6. The adequacy of the facility space and equipment designated for the school library

7. The source(s) and adequacy of funding for school libraries

The district shall, on or before August 31 each year, report to the CDE-California Department of Education on the
condition of its school libraries for the preceding year ending June 30 (Education Code 18122)
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Description

School libraries

Emergency permits; general requirements
Emergency teacher librarian services permit
Emergency permits; Declaration of Need
Teacher librarian services credential

Coordination of district library services by county superintendent -
://si i i ’ 1IVmOMcl weD6K|plu

Provision of library services by county superintendent -
https://simbli.eboardsolutions.com/SU/poJMIGj2X7503XbrxaEeeg==

School libraries -
h ://simbli rdsolution m EKFVCshY2uysLTMWE ==

Union high school district/unified school district library district -
Reading Initiative Program; recommended books -
https://simbli.eboardsolutions.com/SU/2gs8mplusJvKJDysplus52tPsdnQ==

Prohibition of discrimination -
h ://simbli rdsolution m YOxi20LPENZCvpYu2MBA==

Access to information about educational laws and policies regarding right to
accurate and inclusive curriculum -
h ://simbli rdsolution m vasflzIxOuHdOXoTnf4uw==

Volunteer aides -



Ed. Code 44868-44869

Ed. Code 45340-45349

Ed. Code 48907

Ed. Code 48950

Ed. Code 51204.5

Ed. Code 51501

Ed. Code 60040-60052

Management Resources References

California Department of Education Publication

California Department of Education Publication
California Department of Education Publication

California Department of Education Publication

Qualifications and employment of library media teachers -

https://simbli.eboardsolutions.com/SU/ExuslshgmeslshmrL2IPMkfplus3Kbw==

Instructional aides -
https://simbli.eboardsolutions.com/SU/ZewEnmUIwNuv3WapgPmX5Q==

Exercise of free expression; time, place and manner rules and regulations -
h ://simbli rdsolution m KDSjnurLBIr2KdV5numlJiQ==

Speech and other communication -

https://simbli.eboardsolutions.com/SU/Q5itwgUPloTFejGslshDadJ4g==

Social sciences instruction; contributions of specified groups -
https://simbli.eboardsolutions.com/SU/0ZPEg6h3Qnnndu4eQsmHFg==

Nondiscriminatory subject matter -

https://simbli.eboardsolutions.com/SU/txGfKL89VkvcW7IFg8Emtw==

Requirements for instructional materials -

https://simbli.eboardsolutions.com/SU/vqD4yC2hSBZ92a219bpluseiDA==

Description

Examples of Model School Library Standards for California Public Schools
Supporting Common Core State Standards (CCSS) for English Language Arts
& Literacy in History/Social Studies, Science, and Technical Subjects, rev.
February 2012 -

./ /simbli . SU/RER PwiXel CdetBA==

Looking at the School Library: An Evaluation Tool, 2003

Model School Library Standards for California Public Schools: K - 12, 2010 -
https://simbli.eboardsolutions.com/SU/GrblQxblbihyCEKVSabT2A==

Recommended Literature: Kindergarten Through Grade Twelve

California School Library Association Publication Standards and Guidelines for Strong School Libraries, 2004
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CSBA District and County Office of Education Legal Services -
https://simbli.eboardsolutions.com/SU/UdykszdmPETuDslshXk6R5akQ==

American Association of School Libraries -

https{(s mbl Qan[dSQ 1tions CQm{SI {fgbl lg!f”d ) ISIZBQ aJ3SA==

California Department of Education, School Libraries -

California School Library Association -
h ://simbli.eboardsolutions.com 9FsuFcveK90eb6rKzsEEW6A==

Department of Justice -

| . SU/KYMblusPKVWKTneiVFOTAADE Q==

California Department of Education, Curriculum and Instruction Resources -

https://simbli.eboardsolutions.com/SU/rse1wvWcofD1nr0Z7ZXplus7vw==

U.S. Department of Education, Office for Civil Rights -
h ://simbli. rdsolutions.com xmCPrTcoZle111WmbX10Vg==

Description

Goals For The School District -
./ /simbli.el . SU/SO505v6 Ish2SIXKYX87ZbA==

Comprehensive Plans -
https://simbli.eboardsolutions.com/SU/5plusfKUn3al 8gJu7D0hZoQ9%A==

Nondiscrimination In District Programs And Activities -

./ /simbliel SU/EnDZ7vHITUVLmcPBwcYadwe=
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1312.2-E PDF(1)
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1312.3-E PDF(1)

1312.3-E PDF(2)

1312.4

1312.4-E(1)
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1340
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3260
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School Plans/Site Councils -

https://simbli.eboardsolutions.com/SU/ELwFdqgM1dimLodslshc59CTg==

District Technology Plan -
h ://simbli.eboardsolutions.com fpgEymurplusbMcY8BDBNRZQ==

District Technology Plan -
-/ /simbli.el . SU/hioDOwaOOJiBYYNFpishsQ==

Local Control And Accountability Plan -
Local Control And Accountability Plan -
h ://simbli. rdsolutions.com HYyNz19R96ffsIshgbgYsE3mQ==

Volunteer Assistance -

//simbliel . SU/s1KkDPms91ZslshXvtuUxCKMdw==

Volunteer Assistance -
https://simbli.eboardsolutions.com/SU/KR2sg4KWAHgxaiOgdzy;j

Educational Foundation -
h ://simbli rdsolution m BI7pnNYOIVékplusPeihCFnCg==

Complaints Concerning Instructional Materials -
Complaints Concerning Instructional Materials -
https://simbli.eboardsolutions.com/SU/a2ihWI4WdVbn5kGQOI4ANAQ==

Complaints Concerning Instructional Materials -
https://simbli rdsolution m E v2RrzolCZl1 sIshl4Bg==

Uniform Complaint Procedures -

-/ /simbli.el . SU/CF RIZ Oi2ImuhfabA==
Uniform Complaint Procedures -
https://simbli.eboardsolutions.com/SU/NaAoUplustl 0gdMDg4YyrgkSQ==

Uniform Complaint Procedures -

https://simbli.eboardsolutions.com/SU/CGtJ1bS0f)2qqnQzzY5qbQ==

Uniform Complaint Procedures -

-/ /simbli.el . SU/hYseaF9L Hi HINFYHZve==
Williams Uniform Complaint Procedures -
https://simbli.eboardsolutions.com/SU/4nKsf70qCyf78FQ5NpVbbA==

Williams Uniform Complaint Procedures -

./ /simbli.cl SU/eOAbXICOGMEpaxiV7sfaSwe=

Joint Use Agreements -

 Jsimblicl . SU/6vOBXmMWYh6GIKCUIPECT 3wz

Access To District Records -
h ://simbli.eboardsolutions.com ilradJh510f82Bjhbu4vRw==

Fees And Charges -
//simbliel . SU/agzNpuVeRrXlukeOi2VkNw==

Fees And Charges -
https://simbli. rdsolutions.com EYQslsh TY8IPOQDYVXxMQ==

Sale And Disposal Of Books, Equipment And Supplies -
Sale And Disposal Of Books, Equipment And Supplies -
https://simbli.eboardsolutions.com/SU/3sIshLplusKN5UgMFLtsue2JIJYA==

Gifts, Grants And Bequests -
h ://simbli rdsolution m MOBohRIT3Zp4x7 MxA==
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Bids -

Bids -

h ://simbli.eboardsolutions.com 4y4 MC9pHn8KcpluselnWw==
Certification -

https://simbli.eboardsolutions.com/SU/pBrbutmrAaG9iACDi

Certification -

https://simbli rdsolutions.com IkdbJZoslshdbW3M28chWarWg==
Assignment -

./ /simbli.el . SU/7 0aCPeyGBZT1 e
Assignment -

https://simbli.eboardsolutions.com/SU/nuJniXqwYV0Ds3WwJ7z8bg==

Staff Development -
Staff Development -
Publication Or Creation Of Materials -
https://simbli.eboardsolutions.com/SU/VX1uJOURagail2GYvSMeSA==
Teacher Aides/Paraprofessionals -

./ /simbliel . Su/ FUS9Z6E I Te213i0HbUSw==
Teacher Aides/Paraprofessionals -
Publication Or Creation Of Materials -
h ://simbli.eboardsolutions.com Yp4uddscwzwyslshbEcomdYRQ==
Staff Development -

//simbliel . SU/mi31ZJf)Z6P6XIztQhGr30==
Staff Development -

//simbli.el . SU/haxZRIEBEWMHD9ZdRfApig==
Publication Or Creation Of Materials -
h ://simbli. rdsolutions.com rxiLAIWhr70sZfz1ZFYkg==
Withholding Grades, Diploma Or Transcripts -

//simbliel . SU,/8fliZDslshTeEa3EslshyLiKO9ig==
Nondiscrimination/Harassment -
https://simbli.eboardsolutions.com/SU/Xtm3ugHMol1KAP4CIBOS3g==

Nondiscrimination/Harassment -
h ://simbli rdsolution m Rx7eYW xyhVGfnTMQBQ==

Academic Standards -

//simbli.el . SU/JGwli50ta SudalhZ5XAQ==
Curriculum Development And Evaluation -
https://simbli.eboardsolutions.com/SU/61Y92cvRsIshKoWémmj04arBBA==

Curriculum Development And Evaluation -
h ://simbli rdsolution m HésslshVgdw5Fn BjCIA==

Visual And Performing Arts Education -
Reading/Language Arts Instruction -
https://simbli.eboardsolutions.com/SU/02VDBLywuyibp5MoyXyThA==

Mathematics Instruction -
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Courses Of Study -
./ /simbliel . SU/2rm43307PLCL6tPLEIOB 1g==

Courses Of Study -
h ://simbli.eboardsolutions.com MplusSNCxGfulordplus3KUx6A==

Controversial Issues -

‘ ) JKAslshiBtacuigA==

Homework/Makeup Work -

Selection And Evaluation Of Instructional Materials -
h ://simbli. rdsolutions.com m w7DhRvK1m3vPOcXFw==

Selection And Evaluation Of Instructional Materials -

./ /simbliel ; SU/360710MprITMVXSH2aUCslshA==

Selection And Evaluation Of Instructional Materials -
https://simbli.eboardsolutions.com/SU/b9DR42M1EdCAnrzwKB708g==

Supplementary Instructional Materials -
h ://simbli rdsolution m kWJW4zRMFE1hY 1pHypTRx0g==

Damaged Or Lost Instructional Materials -

//simbliel . SU/Dhal1DVtV CASBIXeWbow==
Use Of Copyrighted Materials -
https://simbli.eboardsolutions.com/SU/3talrSkl4GgyZmdSbIWélw==

Use Of Copyrighted Materials -
h ://simbli rdsolution m [rd8rtCbBXH4slshn2kgoeAw==

Student Use Of Technology -

Student Use Of Technology -
https://simbli.eboardsolutions.com/SU

Facilities Master Plan -



