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Classified employees shall be subject to layoff for lack of work or lack of funds. (Education Code -45114,-45308)

A classified employee shall not be laid off if a short-term employee who-is-employed-formore-than45-days-is

retained to render a service that the classified employee is qualified to render. (Education Code-45117)

Order of Layoff Within a Classification/Determination of Seniority

Within each class, the

Fhe-order of layoff withinthe-elass-shall be determined by length of service. (Education Code -45114,-45308)

hire-The employee who has been employed the shortest time inby the class, plus higher classes,district shall be laid
off first. Education Code 45308)

For an empl who i r of the Military R r the National length
kength of service credit shaII be granted for military Ieave of absence, including vquntary or involuntary active duty

during a period of national emergency or war.—as-a-member-of the- Military Reserve-er-the Natienal- Guard—(Education
Code-45297,-45308)

Length of service credit may be granted for time spent on unpaid illness or maternity leave, unpaid family care leave,
or unpaid industrial accident leave. Length of service credit shall not be granted for other types of unpaid leaves.
(Education Code-45308)

-45114)
Notice of Layoff and Hearing Rights

Whenever a permanent classified employee is to be Ia|d off for Iack of Work or Iack of funds ﬂjgjupgﬂnj:gndgntpx




repared by the administrative law j hall be binding on the B Education 45117)

Following the Board's decision, the Superintendent or designee shall give final notice of termination to the affected
employee(s) before May 15 unless a continuance was granted after a request for hearing was made, in which case
such date may be extended by the number of days of the continuance. (Education Code 45117)

hall give written notice to the affected employee(s) not less than vs prior to the effective date of the layoff

informing the empl f the layoff ny displacement righ nd employment righ E ion
45117)

The district alse-is not requiredbeund to provide a layoffé68-days' notice to any person hired as a short-term
employee for a period not exceeding 60 days whose service may not be extended or renewed. (Education Code
-45117)

appM(Educatlon Code 451121
45114,45298)

Reemployment

Elieibili

Classified employees laid off because of lack of work or lack of funds shall beare eligible for reemployment forwithin
a period of 39 months and shall be reemployed in preference to new applicants. Reemployment shall be in order of
en|or|ty Persons SO Iald off also have the rlght to apply and establish their quallﬁcatlon for vacant promotlonal

fe%thekﬂevaeﬁﬂeloﬁ(Educatlon Code- 45114,, 45298,,45308)



When aﬁfmpjreyeerrﬁe’aﬂeekefra vacancy occurs, the and-fails-to-respond-orreport-to-work-within-time-limits
speelﬁed%\fdlstrlct pfeeedufe%hf&%heeﬁameshall gnLeberaﬁeved#em the reemp%ewﬂeﬁehst%ﬁdeH

y i il i giv he opportunlty to accept or
reject the posmon, by f|rst calllng the employee at the employee s Iast known telephone number to notify the

knmnjddtesslappefﬂtmenﬂﬁ%e%heﬂfaﬁﬁepeﬁheﬁ The employee shaII adwsethe dlstrlct of thehis/her deC|5|on

by any means no later than 10 calendar days from the date specified-on-the notice was sentnotification. If the
employee accepts, the employeehe/she shall report to work no later than two calendar weeks from the vacancy

notification date or on a later date specified by the district.

n rejecting two offers of reemployment, the empl 's name shall removed from the reemployment li
he empl will forfeit all reemployment righ which the empl woul herwi ntitl
When an empl is notifi f a vacan nd fail r ndorr r work within time limi ifi

district procedures, the employee's name shall be removed from the reemployment list and all reemployment rights
to which the employee would otherwise be entitled shall be forfeited.

If an employee is reemployed in a new position and falls to complete the probatlonary period in the new position,

When a laid-off employee is reemployed, all accumulated sick leave credit shall be restored.

A laid-off permanent employee shall be reemployed with all rights and benefits accorded te-him/her-at the time of
layoff.

A laid-off probationary employee shall be reemployed as a probationary employee, and the previous time served
toward the completion of the required probationary period shall be counted. The employeeHe/she shall also be
reemployed with all rights and benefits accorded to a probationary employeehim/her at the time of layoff.

A laid-off employee, when reemployed, shall be placed on the salary step held at the time of layoff. An employee
who was bumped into a lower class shall, when reinstated to the previous class, be placed on the salary step to
which the employeehe/she would have progressed had the employeehe/she remained there. An adjusted
anniversary date shall be established for step increment purposes so as to reflect the actual amount of time served in
the district.



in rdan

with their pr

motion or voluntary r ion in ign ime in li f layoff shall have th

ition in their former cl r itions with incr

If there is a valid reemployment li h hall be rank nth
E ion 45114, 4529

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

Ed. Code 4115 Layoff: Reinstatement from service retirement

Ed. Code 45101 Definitions (including disciplinary action, cause)

Ed. Code 45103 Classified service in districts not incorporating the merit system

Ed. Code 45105 Positions under various acts not requiring certification qualifications
Ed. Code 45113 Notification of charges, classified employees

Ed. Code 45114 Layoff and reemployment procedures; definitions

Ed. Code 45117 Notice of layoff, classified employees

Ed. Code 45286 Limited term employees

Ed. Code 45297 Right to take equivalent examination while employee in military service
Ed. Code 45298 Ere;](zr;ngilgty;irl\te;n;do;pp;?nr;ogzrliziicsiyosife;r:]/oIuntary demotions or reductions in
Ed. Code 45308 Order of layoff and reemployment; length of service

Ed. Code 45309 Reinstatement of permanent noncertified employees after resignation
Federal References Description

38 USC 4301-4307 Veterans' Reemployment Rights

Management Resources References Description

San Mateo City School District v. Public Employment Relations Board (1983)
33 Cal.3d 850, 866

Court Decision

Court Decision Tucker v. Grossmont Union High School District (2008) 168 Cal.App.4th 640
Website
Cross References Description
1240 Volunteer Assistance -

h ://simbli.eboardsolutions.com 1kDPms%1ZslshXvtuUxCKMdw==
1240 Vqur.1tee.r As.5|stance -




2032 Reasonal_)le Accommodatlpn -

4121 Temporary/Substitute Personnel -
h ://simbli.eboardsolutions.com DcCmKPhO9vg5JzXomtjUHA==
4121 Tempora.ry/S.ubstltute Per'sonnel -

https{ {S|mb ean[dSQI! tions.com/S\ ”YykEdQBM!{p s6( igB ZdeE N!QM::

Industrial Accident/lliness Leave -

4161.11 ) <ol SU/Z0 islshsmM4HPD2Diiv]g==
41618 Family Care And Medical Leave -

’ h ://simbli rdsolution m kzM3sFaSMA9NvtdslshHt2sIshw==
4200 Classified Personnel -

PR soluti /SU/C90JPJ3bo0Qp] G7vAJEQ==

4200 Classified Personnel -
https://simbli.eboardsolutions.com/SU/CqrCbB5TOJA30vio8CBé6gQ=

Employee Notifications -
42129 https://simbli.eboardsolutions.com ZJAIXMATTrTF1O5E1AArg==
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4261.11 Industrla! Acc.ldent/lllness'Leave -

https:
4261.8 Family Care And Medical Leave -

' https://simbli.eboardsolutions.com/SU/RxAOPGwtmmyMLo5slshskLOtA==

4312.9 Emplf)yeg Notifications -

soluti /SU/a1UsQLIOB3PWIEPE2MIVAQ==

4361.11 Industrial Accident/Iliness Leave -
’ https://simbli.eboardsolutions.com/SU/3cLgPb0ZXIIMnwJFplussftdg==

4361.8 Famll}/ C{;\re And Medical I'_eave - _



